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Data Verification Instructions

Log-In Instructions

1. Go to https://oh.edvera.com
2. Login Screen (See picture below)

a. Enter your email address and password (If you previously completed the online Ohio
annual report, this would be the same email address and password)
b. If you have forgotten your password click on the “Reset Password” link to reset your
password
c. If you need to create a new account, click on the “Request Account” tab and the process
to create a user account will begin [Note it generally takes one (1) business day to create
a new account due to security reasons and the need to verify the new user].
3. After you have successfully logged in you should be directed to the main dashboard screen for
your school.
4. |If you have log-in problems or questions please contact Laura Essman at
laura.essman@scr.state.oh.us or 614-466-7833.

Ohio

State Board of Career Colleges and Schools

SBCCS Authorization Management System

New User?
« Please include your name, email address, phone number, the institution(s)
with whom you are requesting to be associated, and a brief description of
your intended purpose, so that we can best assign your user roles.

Request Account

Login Reset Password Help

Email
Password

Remember Me
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Main Dashboard Screen: This main dashboard screen contains general directory information about
your school. Note that some information may be missing and/or incorrect and will be corrected during
the data verification process. When you have technical problems with the system you can click on the
“Support” tab that appears at the bottom of each page. When you click on support you will see the
system support screen (see next page).

€3 Dashboard : EDvera  x §__\ =
« C' | & https://oh.edvera.com/dashboard T =
EDvera - Dashboard Documents. Help Bl John Smith ~
Dashboard
Institution Information Regulatery Information
Organization Name  Cyanna Test School Certificate Number #2053
Accreditation Agencies Registration Expires  03/31/2016

Last Grant Start Date
Original Registration  03/09/2011

Contact Information

Mailing Address 123 Main St.

Columbus OH 43215 Programs

Phone Number  614-867-5309 <
+ Accounting

Toll Free Number
Fax Number 614-555-2222

« Bartending
« Medical Assisting

Web Address  hitp:/fcyanna.com « Medical Assisting
# Edit Phone. Fax. and Web + Nursing
~ © 2014 EDvera
é(,\r\N\Ji\ Back to top

Support
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System Support Screen: Please fill in the requested information and you will be contacted via email to

resolve your support issue.

o5 oasrcara - eovers X

« > C 8 https://oh.edvera.com/dashboard T i’f? =

How can we help you?

Question*

Briefly describe your question

Details*

Fill in the detuils here. Please try to be as specific as possible.

Name™ Your email address”
John Smith {Cyanna Test School) johnsmith@cyanna.com

Browser (if applicable)

Please enter the browser, browser version, and operating system you are using. (e.g. Internet Explorer &,

Support Software by Zendesk Submit

os B S o) % P4 P W0 [ ]@ o B | [mos 2
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Documents Tab: The first step in completing the Data Verification and Annual Report documents is the
click on the “Documents” tab.

'G Dashboard : EDvera x % %
€ - C | https://oh.edvera.com/dashboard

¥ =

EDvera - Dashboard umenis  Help [l John Smith ~

Dashboard

Institution Information Regulatory Information
Organization Name  Cyanna Test School Certificate Number #2033
Accreditation Agencies Registration Expires  03/31/2016

Last Grant Start Date
Original Registration  03/09/2011

Contact Information

Mailing Address 123 Main St.

Columbus OH 43215 Programs

Phone Number 614-867-5309 .
+ Accounting

Toll Free Number
Fax Number 614-555-2222

« Bartending
» Medical Assisting

Web Address  hitp://cyanna.com « Medical Assisting
# Edit Phone, Fax. and Web -
© 2014 EDvera
ECYANNA Back to top

Support
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Documents Tab (Continued): The Documents tab contains three headings: “New”, “In Progress”, and
“Document Archive”. In the example below, we are looking at the “In Progress” tab. (Please note that
the user may see some documents already in progress for your school). Under the “In Progress”
heading the school official (“user”) will see documents that have been created but have not yet been
submitted, as well as documents that have been submitted but not yet approved.

EDvera - Dashboard  Documents  Help W John Smith ~
Documents
New - In Progress Decument Archive

No document submissions currently in progress.

© 2014 EDvera
ECYANNA Back to top

| Support |

R125% ¥ g
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Documents Tab (Continued): The Documents tab also contains a heading for “Document Archive”.
Under this heading the user will see previously submitted documents that were completed and

approved.

V& pocuments  eovers < N ——————

&> C https://oh.edvera.com/document_submissions 7 =
EDvera - Dashboard ~ Documents  Help W John smith ~
Documents

New ~ In Progress Document Archive

No completed document submissions.

= © 2014 EDvera
ECYANNA Back to top

Support

R 2:00 PM
R 107272014 =
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Documents Tab (Continued): The Documents tab also contains a heading for “New” documents. If the

user clicks on that heading they will see two choices: Annual Report or Data Verification Form. In the
future there will be other options here including new program, school renewal, agent application, etc.
For this process, the user should click on “Data Verification Form. [Note: There may already have a
Data Verification Form listed in the school’s Documents under the “In Progress” heading. The user can
also begin the Data Verification process by going to that document and clicking on Edit/Submit]

EDvera - Dashboard  Documents  Help W John Smith ~
Documents
New In Progress Document Archive

Annual Report .
currently in progress.

Data Verification Form

i ©2014 EDvera
ECYANNA Back to top

| Support |

https://oh.edvera.com/documents/93/document_submissions/new + 125% S
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Data Verification Form: Once the user has started the Data Verification form they will be brought to
this page. Click on “Continue” to begin the process.

I/ oata verncavon rorr NS ——————

€ - C  { https://oh.edvera.com/documents/93/document_submissions/new =

EDvera - Dashboard Documents Help Il Jonn smith ~

Data Verification Form

You are starting a Data Verification Form for Cyanna Test School.

To get started. Please click Continue.

- © 2014 EDvera
@:L.'\ANN.’\ Back to top
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Data Verification Form (Continued): Once the user has started the Data Verification form they will be
brought to this page. Please note that there are five (5) parts to the Data Verification Form listed at the
top of the page:

Institutional Information: [This is the main page that you see below.]
Admissions & Recruiting

Programs & Instruction

Faculty & Staff

Review & Authorization

vk wnN e

Data Verification Form: Section 1: Institutional Information: Please review and complete the
information in Part 1 of the Data Verification Form. Please note that the user will need to scroll down
the page to complete all of the information.

7 Data Verfication Form x §__ % =E ]
- C' | @ https://oh.edvera.com/documents/93/document_submissions/8718/edit 7 =
EDvera - Dashboard ~ Documents  Help & John smith ~ -

Data Verification Form

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

Five Sections

General
School Name | Cyanna Test School Country United States v
Phone Number 614-667-3309 Street 1 123 Main St
Fax Number 614-555-2222 Street 2
Web Address | cyanna.com City  Columbus
State Ohio v
Zip Code 43215
Contacts
Primary Contact John Smith (johnsmith@cya v & | + School Director John Smith (johnsmith@cya v &  +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” button to add accreditation details

] My Agency Doesn't Appear Here x®
Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v
uppo -
(= I 9 5 " 2:10PM
A "‘ P () €8 10/27/2014"%
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Data Verification Form: Section 1 (Continued): When the use scrolls down the page in Section 1 they
will see additional requests for information about accreditation, ownership and financial aid. Please
complete all applicable information. Please note that the user will need to scroll down the page to

complete all of the information.

I/ v o S

€ - C | & https://oh.edvera.com/documents/93/document_submissions/8718/edit =

EDvera - Dashboard Documents Help [l sohn Smith -~

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Stafi 5. Review & Authorization
Zip Code 43215

Contacts B

Primary Contact John Smith (johnsmith@cya | & + School Director John Smith (johnsmith@cya | G +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” button to add accreditation details.

[ My Agency Doesn't Appear Here

Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v

Accreditation Date | Mar 2013 Expiration Date  Mar 2017

Conditions

Please attach a copy of the most recent accreditation letter.

+ Add fies..  Supporting documents

+ Add an Accreditation

Ownership i}
s ©) 18] RS RSN S YCH EERSICON ] -] |

2 E [(})) {8 10[27!2014-
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Data Verification Form: Section 1 (Continued): When filling out the accreditation information the user
will see a drop-down list of recognized accrediting agencies. In addition the user will be asked to

electronically attach a copy of you latest accreditation approval letter. The user may attach the letter in
any recognizable file format (.pdf, .doc, .jpg). See next page for further instructions on adding/uploading
files into the system.

I & o=t verncanon Form X

€« — C' |3 https://oh.edvera.com/documents/93/document_submissions/8718/edit =

EDvera - Dashboard Documents Help

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Stafi 5. Review & Authorization

Web Address | cyanna.com City | Columbus

State Ohio v

Zip Code 43215

About National Healthcareer Association

Contacts Accrediation Council for Business Schools and Programs

Accreditation Board for Engineering and Technology - Applied Science Commission

Accreditation Board for Engineering and Technology - Computing Commission

Accreditation Board for Engineering and Technology - Engineering Commission T : =

Accreditation Board for Engineering and Technology - Technology Commission fth (ohnsmithg@cya: v |WEied

Accreditation Commission for Acupuncture and Oriental Medicine

Accreditation Commission for Midwifery Education

Accrediting Bureau of Health Education Schools (ABHES)

2 3 Accreditil ommission for Career Schools and Colleges of Technology

Acereditations

Accrediting Council for Continuing Education & Training

Accrediting Council for Independent Colleges and Schools (ACICS)

American Academy for Liberal Education

American Board of Funeral Service Education

Association Montessori Internationale

Association of Real Estate License Law Officials

[ My Agency Doesn't Appe| Association of Thealogical Schools »®
Association to Advance Collegiate Schools of Business =

Primary Contact J

Please list details for each accrg n to add accreditation details.

Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v

Accreditation Date Mar 2013 Expiration Date Mar 2017

Conditions

Please attach a copy of the most recent accreditation letter.

+ Addfies.. | Supporting documents U pload F”es

=+ Add an Accreditation

e | RS NS LA G CERVSITONC 1] - | I

. 2:15PM
* () 48 10/27/2014 ™
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Verification

Data Verification Form: Section 1 (Continued): When the user clicks on the “Add Files” button they

will need to find the appropriate files on your computer. Once the user has located the file, select the

file and click on “Open” in the file upload box and the file will be uploaded into the system. Note in the
example below we have placed a number of files to be uploaded into the system into the same folder

for ease

of use.

x SToE
OQ_) ‘ |/ ¥ My Documents ¥ Working Fies ¥ Edvera Documents ~ 23 | search Edvera Docum...  |f2) < =
Organize ¥  New folder = = [ 0 I John smith ~ =
= Documents Iibrary 5. Review & Authorization
Arrange by: Folder +
| Edvera Documents
m ode 43213
o Name “ Date modified Type | Size | J=il
= L Accreditation letter I 9/9/2014 11:50 AM  Adobe Acrobat D... 13KB
. missions-Requirements 9/9/2014 12:11 PM  Adobe Acrobat D... 13 KB
=1
E.' b= L Advisory-Committee 9/9/2014 12:14 PM  Adobe Acrobat D... 13 KB
Ll
2 % catalog-checkist 9/9/2014 12:06 PM  Adobe Acrobat D... 14K __|[ctor  John Smith (johnsmith@cya v | & | +
5 % Degree-Curriculum 9/9/2014 11:51 AM  Adobe Acrobat D... 15 KB
-1 “L Enrolment-agreement 9/9/2014 11:49 AM  Adobe Acrobat D... 14 KB
X enrolment-checkist 9/2/2014 12:06 PM  Adobe Acrobat D... 14 KB
= “3 Equipment-List 9/9/2014 12:12PM  Adobe Acrobat D... 13KB
g Accreditor” button to add accreditation details.
= *L Graduation-Requirements 9/9/2014 12:12 PM  Adobe Acrobat D... 13 KB
=
L Tnstructor- ist 9/9/20114 12:10 PM___ Ardohe Acrobat N... 13 K] =5
4] |R »
3
File name: (AL JAIl Files j
Open |V Cancel |
|
Conditions

Please attach a copy of the most recent accreditation letter.

+ Add files...

+ Add

Owne

[ 7start

/
#

an Accreditation

rshin

Supporting documents

P Wi o (A€«

Support | -

. ; 2:17PM
* () 48 10/27/2014 ™
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Data Verification Form: Section 1 (Continued): Once the user has uploaded the file they will see the
file appear below the “Add Files” box. If the user needs to upload another file, click on the “Add Files”
again. If the user needs to remove the file that was previously uploaded, click on the red trash icon on
the far right of the uploaded file.

J/ & pata verfication Form = Y% e e
<« C' | & https://oh.edvera.com/documents/93/document_submissions/8718/edit =
EDvera - Dashboard ~ Documents  Help [ Jonn smith ~

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction ~ 4. Faculty & Stafi 5. Review & Authorization

Contacts

Primary Contact John Smith (johnsmith@cya v | @  + School Director John Smith (johnsmith@cya v | &  +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” bution to add accreditation details.

[ My Agency Doesn't Appear Here 2

Accreditation Agency | Accrediting Commission of Career Schools and Colleges (ACCSC) ¥
Accreditation Date Mar 2013 Expiration Date Mar 2017

Conditions

Please attach a copy of the most recent accreditation letter.

+ rddfies..  Supporting documents

I Accreditation letter pdf I Updated 10/27/2014 02:18H

Uploaded Files

Remove Files

=+ Add an Accreditation

Ownership

i 7 |
1. How is the ownership of this institution structured? Support .

2:18 PM

2 E [(}J) % 10[27/2014.
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Data Verification Form: Section 1 (Continued): If the school has additional institutional or
programmatic accreditors they can added by clicking on the “Add Accreditation” button and entering

the appropriate information in the same manner.

F3 Data Verification Form * W\ (o=l e

« C' | @ https://oh.edvera.com/documents/93/document_submissions/8718/edit w =

EDvera - Dashboard  Documents  Help W John Smith ~

1. Institution Information 2. Admissions & Recruiting =~ 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

Contacts

Primary Contact John Smith (johnsmith@cya + & + School Director John Smith (johnsmith@cya | &  +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” button to add accreditation details

(7] My Agency Doesn't Appear Here ®

Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v
Accreditation Date | Mar 2013 Expiration Date  Mar 2017

Conditions

Please attach a copy of the most recent accreditation letter.
+ Addfies..  Supporting documents

Accreditation letter pdf Updated 10/27/2014 02:18PM ﬂ

+ Add an Accreditation

Add Accreditations

Ownership

1. How is the ownership of this institution structured?

Sy [ soror. [0
A|e & e

e [ SRS NN AN [
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Data Verification Form: Section 1 (Continued): After the user has entered the appropriate
accreditation information, the user will be asked to complete information about ownership and federal
financial aid. Please note that if the user clicks “yes” that the school participates in federal financial aid,
the user will be asked to enter information about the school’s USDOE Cohort Default Rate as well as the
school’s USDOE Composite Financial Score.

Y v o

< C' | & https://oh.edvera.com/documents/93/document_submissions/8718/edit =

EDvera - Dashboard Documents Help [l John Smith ~

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Stafi 5. Review & Authorization

Title IV Federal Financial Aid

1. Is the institution approved to participate in Title IV federal financial aid?
f*} Yes © No

Please provide the following information regarding your Title IV disbursements.

U.S. DOE Cohort Default
Rate

U.S. DOE Composite
Financial Score

2. Please explain and upload any relevant documentation from the U.S. DOE

+ Addfies.. Supporting documents

3. Are there any ongoing investigations regarding Title IV federal financial aid?
© Yes ® No

Save and Exit Save Save and Proceed o Next Section

©2014 EDvera ‘

ECYANNA [m\ -
o] Gl O (1 73 P W o (2@ 30| |l e
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Data Verification Form: Section 1 (Continued): Once the user has completed this section, click on
“Save and Proceed to Next Section” at the bottom of the page. Please note that the user can also click
on “Save” at any time while completing the document or “Save and Exit” which will take the user out of
the Data Verification Form and back to the Documents section.

&5 pata verscaton Form -
€ - C | & https://oh.edvera.com/documents/93/document_submissions/8718/edit =

EDvera - Dashboard Documents Help [l sohn Smith -~

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization
Title IV Federal Financial Aid
1. Is the institution approved to participate in Title IV federal financial aid?
® Yes ©@ No

Please provide the following information regarding your Title IV disbursements.
i U.S. DOE Financial Responsibility Composite Scores

U.S. DOE Cohort Default 15.5%
Rate

U.S. DOE Composite 1.8
Financial Score

2. Please explain and upload any relevant documentation from the U.S. DOE

+ Addfies.. Supporting documents

3. Are there any ongoing investigations regarding Title IV federal financial aid?

2 Yes [e] No

Save and Exit Save Save and Proceed to Next Section

© 2014 EDvera

ECYANNA Back to top
Support | -

. 2:23PM
R 10/27/2014

e S SRS REERS N CF (eSO 1] - | |
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Data Verification Form: Section 2: Once the user has have clicked on “Save and Proceed to Next

Section”, the document will proceed to Section 2: Admissions and Recruiting. This section has only two
(2) items. For Item #1 the user will need to upload a copy of the enroliment agreement checklist and a
copy of the school’s enrollment agreement. For item #2 the suer will need to upload a copy of the
school’s catalog and a copy of the catalog checklist.

I & o=t verncanon Form X

< C' | & https://oh.edvera.com/documents/93/document_submissions/8718 =

EDvera - Dashboard Documents Help . John Smith ~

Document submission updated.

Data Verification Form

1. Institution Information | 2. Admissions & Recruiting | 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

1. Please attach a completed and upload current enrollment agreement numbered in accordance with checklist.
i Ohio-approved sample Enroliment Agreement

+ Add fles. Supporting documents
2 Please attach a completed and upload current catalog with page numbers in accordance with checklist.

+ 2ddfies..  Supporting documents

Save and Exit Save Save and Proceed to Next Section

= @ 2014 EDvera
SECYANNA Back to top

| Support

. 2:25PM
* () 48 10/27/2014 ™
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Data Verification

Data Verification Form: Section 2 (continued): To upload files click on the “Add Files” button and
select the appropriate file from your computer. The user can get a copy of the enrollment agreement

checklist and the catalog checklist by clicking on the links in the form. Once the user has completed the
checklists the next step is to upload the completed checklists into the document.

_/@ Data Verification Form  x \; olEp| %

« C' | & https://oh.edvera.com/documents/93/document_submissions/8718 e =

EDvera - Dashboard Documents Help [l Jonhn Smith ~

Document submission updated.

Data Verification Form

1. Institution Information ~ 2. Admissions & Recruiting 3. Programs & Instruction 5. Review & Authorization

1. Please attach a completed [[IE i qtncaur e =4 bnd upload current enroliment agreement numbered in accordance with checklist.
i Ohio-approved sample Enrolmen Agreement
ppumng documents

2. Please attach a completedff & c L8 2= fland upload current catalog with page numbers in accordance with checklist.

(:)WQ ‘ | . ¥ My Documents ¥ Working Files ¥ Edvera Documents - ml Search Edvera Docum...

4. Faculty & Staff

Organize ~  New folder =~ [l @
= lib
it
Save and Exit ~ Save = Save and Proce . Documents i rary Arrange by:  Folder ~
Edvera Documents
h o
= Name = - | Date modified Type | Size | =
; . X Accreditation letter 9/9/2014 11:50 AM  Adobe Acrobat D... 13KB
“X Admissions-Requirements 9/9/2014 12:11 PM  Adobe Acrobat D... 13KB
=1 —|2014 EDvera
= L Advisory-Committee 9/9/2014 12:14PM  Adobe Acrobat D... 13KB Back to top
‘;— "X catalog-checkiist 9/9/2014 12:06 PM  Adobe Acrobat D... 14 KB
B “X Degree-Curriculum 9/9/2014 11:51 AM  Adobe Acrobat D... 15 KB
B “% Enrolment-agreement 9/9/2014 11:49 AM  Adobe Acrobat D... 14 KB
X enrolment-checklist 9/9/2014 12:06 PM  Adobe Acrobat D... 14 KB
o L Fruinment-1 ist Q/a/2114 12-12 PM__ Adnhe Arrohat N 13K i
e 4] IR 3

File name;

x| A Fites

Open "

[

Cancel |

os B S0 P2 P W 0| [H[@ 2| H

A
==

2:26 PM
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Data Verification Form: Section 2 (continued): Once the user has uploaded the file they will see the
file appear below the “Add Files” box. If the user needs to upload another file, click on the “Add Files”
again. If the user need to remove the file that was previously uploaded, click on the red trash icon on
the far right of the uploaded file.

Once this section has been completed, the user can click on “Save and Proceed to Next Section” at the
bottom of the page. Please note that the suer can also click on “Save” at any time while completing the
document or “Save and Exit” which will take the user out of the Data Verification Form and back to the
Documents section.

'GDataVeriﬁ(‘aﬁonForm x4 % = i |

= C' | & https://oh.edvera.com/documents/93/document_submissions/8718 i

EDvera - Dashboard Documents Help - John Smith ~

Document submission updated.

Data Verification Form

1. Institution Information ~ 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

. Please attach a completed [ L e T and upload current enrallment agreement numbered in accordance with checklist.

+ Add fles.. | Supporting documents

Enroliment-agreement pdf

Uploaded Files Remove Files

511 and upload current catalog with page numbers in accordance with checklist

enroliment-checklist. pdf

N

Please attach a completed [ =10 12N

+ Add fles..  Supporting documents

catalog-checklist paf Updated 10/27/2014 02:27PM [ i |

Save and Exit Save Save and Proceed to Next Section

= © 2014 EDvera
ECYANNA Back to top

| Support

2:27 PM

2 @ [(}J] QE 10[28[2014.

e Sl 0 38 73 P W o [E[@ «|Bml |



Ohio/Edvera
Data Verification Instructions
Page |20

Data Verification Form: Section 3: The programs and instruction section is the longest section of the

Data Verification Form. On the first page you should see two items. One item asks the types of
programs you offered: Residential (on-site) and/or Distance Education. If the school offers both types
of programs please check both boxes. Once the user has answered this question please click the “Save”
button at the bottom of the page.

Y v o

< C' | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit?section=207 =

EDvera - Dashboard Documents Help . John Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting =~ 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

1. Which instructional programnodes does your institution offer?
[« Distance Education

# Resident

2. Please submit the Program Verification Form for all of the currently approved programs listed below:

+ Program Verification Form
Note: to add an additional program. click the Program Verification Form button again

» Accounting (no submission) - Diploma Program

o Bartending (no submission) - Certificate Program

o Medical Assisting (no submission) - Associate of Applied Science
= Medical Assisting (no submission) - Diploma Program

= Nursing (no submission) - Diploma Program

Save and Exit Save Save and Proceed to Next Section

© 2014 EDvera
ECYANNA Back to top

| Support

. 2:34PM
* () 48 10/28/2014 ™
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Data Verification Form: Section 3 (Continued): Item #2 requires that you submit a Program Verification
Form for each type of program listed in the box below. (The school in the example below has five
programs) Note that this list should reflect the programs you currently have approved with the State
Board of Career Colleges and Schools. If the school believes that the list is incorrect please contact our
office. (Note: The user can still proceed with submitting the information required for the rest of the

programs). To start the process click on the “+Program Verification Form” button.

£ Data Verffication Form x §__§ |=lE]
« C' | & https://oh.edvera.com/documents/93/document_submissions/8717/edit?section=207 W=
EDvera - Dashboard  Documents  Help W sonn smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

1. Which instructional program modes does your institution offer?
i Distance Education

| Resident

2. Please submit the Program Verification Form @Il of the currently approved programs listed below:

+ Program Verification Form

T IO eI AT SO DT

This button starts the program verification process

o Accounting (no submission) - Diplomz®=rogram
o Bartending (ne submission) - Certificate Program

o Medical Assisting (no submission) - Associate of Applied Science
o Medical Assisting (no submission) - Diploma Program

o Nursing (no submission) - Diploma Program

Save and Exit Save Save and Proceed to Next Section

== © 2014 EDvera
ECYANNA Back to top

| Support

. ; 2:33PM
* @ 43 10/28/2014
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Data Verification Form: Section 3 (Continued): Please not that when you click on the “+Program

Verification Form” button the user may get a warning box about saving information (see picture below).
Click on “Ok” to continue.

€ = C' |3 https://oh.edvera.com/documents/93/document_submissions/8717 9 =

EDvera - =L LGET LT = B ] The page at htips://oh.edvera.com says: * m‘:—

Document submission updated. ‘ WARNING: You are being redirected to a new page |
to complete a Program Verification Form. If you
have unsaved data on this screen, please click

. - "Cancel" and then click on the "Save and Continue"
Data Verlflcatl on Form button below before dlicking on this link again.

Otherwise, click "Ok".
o | ama

1. Institution Information 2. Admissions & Recruiting ~ 3/ iview & Authorization

. Which instructional program modes does your institution offer|
@ Distance Education

¥ Resident

2. Please submit the Program Verification Form for all of the currently approved programs listed below:

+ Program Verification Form

Note: to add an additional program, click the Program Verification Form bution again.

Accounting (no submission) - Diploma Program

Bartending (no submission) - Certificate Program

o

Medical Assisting (no submission) - Associate of Applied Science

Medical Assisting (no submission) - Diploma Program

o

Nursing (no submission) - Diploma Program

Save and Exit Save Save and Proceed to Next Section

= © 2014 EDvera
-
SECYANNA Back to top

https://oh.edvera.com/documents/92/document_submissions/new?parent_id=8717 | t
o= Bl Sl 0 P P3 W o5 (A @ ]I | [eo .-

10/28/2014
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Data Verification Form: Section 3 (Continued): When the user gets to the Program Verification Form
main page, they will see a drop-down list of programs. The user will need to complete a Program
Verification Form for each program listed. To start a Program Verification Form, select a program from
the list. For the first example, we will select the Accounting — Diploma Program.

geremge o

<« C' | & https://oh.edvera.com/documents/92/document_submissions/new?parent_id=8717 =

EDvera - Dashboard Documents Help Wl John smith -

Program Verification Form

Please select the program you would like to update:

| Medical Assisting - Associatt ¥

Accounting - Diploma Program
Bartending - Certificate Program

Iiedical Assisting - Diploma Program
Nursing - Diploma Program

® 2014 EDvera
7
SCYANNA Back to top

| Support

. 3129 PM
R 10/28/2014
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Once the user has selected a program you will be directed to the page

shown below. The user will need to start filling out the missing information. Note that the for the “CIP
Code” box, the user needs to start typing the program subject matter and they will see a list of possible
CIP Code matches. Please select the closest match. In the example below we have typed “Accounting”

and selected the main Accounting CIP Code.

& o vereaon >

< c (&8 httpsr,’foh.édvera.com/docu ments/92/document_submissions/8734/edit

EDvera - Dashboard Documents Help

Program Verification Form

Program Information

T

[l John Smith ~

Program Name A stimated Prugraml $ 10000
Tuition
Program Award Level Diploma Program Enter |nf0rmat|0n Pram Fees §$ 500
Length Of Program || 52 weeks v I
Estimated Program $ 00 I
Other Costs
CIP Code | 520301 - Accounting -~

Q, |\gov for more Information

52.0301 - Accounting.

30.16 - Accounting and Computer Science.
Program Hours 30.1601 - Accounting and Computer Science.
52.03 - Accounting and Related Services
Total Or Per Week 520302 - Accounting Technology/Technician and Bookkeeping.
520304 - Accounting and Finance
Hour Type 52.0305 - Accounting and Business/Management

520399 - Accounting and Related Services, Other.
Hours must be in Wholg OF Ran creun nuurs. wunuus Gamy 11 aseurar HuuEs IHust Ust AIRGEHIBUEG GIeu 1 vara.
Clock hours Credit hours
Lecture 0.00

Lab 0.00

Internship/Externship | g gp
(Total) 0.0 0.0

]avasr_‘npt vgu(g) o == T=- T=- Calculation Above

oxed G209 2 7 w0 (€ 6318

Select CIP Code best

match

Support | -

. 2:41PM
* () 48 10/28/2014 ™
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Program Verification Form: (Continued): The user will next need to enter the program hours. The
user can enter the total program hours (or weekly hours for some clock hour programs) and select the
type of hours for the program (Clock Hour, Quarter Credit Hour, Semester Credit Hour). Next the user
will enter the program clock hours for lecture, lab, and internship/externships. Once the user has

entered the clock hours, the credit hours will be automatically calculated using standard Carnegie Unit
credit hour calculations. (Note: For clock hour programs the credit hours will not be calculated). If the
school’s credit hour calculation is different what is automatically calculated, the user will need to click

on the box below the total clock/credit hours and manually enter the totals. (See next page)

B
< C' | & htips://oh.edvera.com/documents/92/document_submissions/8734/edit o =
EDvera - Dashboard Documents Help - John Smith ~
Program Award Level Diploma Program v Estimated Program Fees $ 500

Length Of Program | 52 weeks v
Estimated Program $ 00
Other Costs
CIP Code 52.0301 - Accounting. -

Enter CIP codes in the format ## ####. You can also search using keywords. See nces.ed.gov for more information

Program Hours

Total Or Per Week @® Total Per Week

Select program hour classificiation

Hour Type Clock @® Quarter Semester

Hours must be in wrw nours. Schools using fractional hours must use Alternative Credit Hours.
Clock hours) Credit hours

Lecture 400

Lab 50 3 Enter clock hours

Internship/Externshb | 457

(Total) 840 49

(1] My Credit Hour Conversion Calculation Differs From The Calculation Above

Supporting Documentations

1. Please attach a copy of the program's curriculum outling. You may use the . or you may upload another document that contains the required information.

Support | -

. n 2:46 PM
* () 48 10/28/2014 ™
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Program Verification Form: (Continued): If the program is a credit hour program and the school’s

credit hour calculation is different what is automatically calculated, the useryou will need to click on the
box below the total clock/credit hours and manually enter the totals. Please note that if the credit hour
calculations differ significantly from the standard Carnegie Unit credit hour calculations, the school may
be asked to provide documentation to support the credit hour calculations.

& o vereaon >

< C' | @ https://oh.edvera.com/documents/92/document_submissions/8734/edit w

Dashboard Documents  Help Il Jonn smith ~

Program Award Level Diploma Program v Estimated Program Fees  $ 500

Length Of Program | 52 weeks v
Estimated Program $ 00
Other Costs
CIP Code 52.0301 - Accounting. -

Enter CIP codes in the format ## ####. You can also search using keywords. See nces.ed.gov for more information

Program Hours

Total Or Per Week @® Total Per Week
Hour Type Clock @® Quarter Semester

Hours must be in whole or half credit hours. Schools using fractional hours must use gernative Credit Hours.

Clock hours Credit hours] Alt Credit hours
LIS 400 4@ 40 Step 2: Enter revised credit hours
Lab 85 425 4
Internship/Externship | 1gq . 6
(Total) 665 50.25 50
I\il My Credit Hour Conversion Calculation Differs From The Calculation Above I Step 1: Check th|5 bo)( to
Please enter your credit hours above in the "Alt Credit Hours" column. modifv credit hours

Supporting Documentations

1. Please attach a copy of the program's curriculum outline. You may use the . or you may upload another document that contains the required information Support |

e S Sl 00 5 P P W[ o] (K@ ]I I

. : 2:47PM
* () 48 10/28/2014 ™
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Program Verification Form: (Continued): Once the user has completed entering the total program
hours you can proceed with providing the remaining required program information and documentation.
For Question #1, the user will need to provide a copy of your program’s curriculum outline. The user
can provide that information by using either the Board’s “Exhibit A” form or another form/document
that contains the same information (e.g. an accreditation form). In answering the questions in this

section, the user may, in some cases, either type in the requested information in the text box below the
question or upload a document from your computer that contains the required information.

V& o verron 7\

<« C | & https://oh.edvera.com/documents/92/document_submissions/8734 w =
EDvera - Dashboard Documents Help - John Smith ~ =
(zatah 665.0 50.25 50.0

¥l My Credit Hour Conversion Calculation Differs From The Calculation Abave.

Please enter your credit hours above in the "Alt Credit Hours" column

Supporting Documentations

Link to Board’s “Exhibit A” form

1. Please attach a copy of the program's curriculum outline. You may use the [ daaad .

+ Addfies.  Supporting documents U p|oad Files

8]

. Please attach instructor(s)' resume or a sear
they teach.

at lists the Instructor names, degree(s) they hold, where they obtained their degree(s) and the courses

+ Add fies.. Supporting documents

w

. Please attach a copy of the program description.

Type answer in text box or upload files below

+ Add fies.. Supporting documents

s

. Identify specific program objectives.

Ifyou have this information in a document, please upload it below:

+ Addfies.. Supporting documents

. List the requirements for admission to the program }
o 2 2] o 1 P2 P W0 E[€ «3]HE | [0 omm e

=

10/28/2014
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Program Verification Form: (Continued): In the example below, the user is uploading the Program
curriculum file into Question #1.

_/'E Program Verification £ x \u =[] 5=
« C' | & https://oh.edvera.com/documents/92/document_submissions/8734 o=

EDvera - Dashboard Documents Help

Hour Type (O Clock @® Quarter (O Semester

Hours must be in whole or half credit hours. Schools using fractional hours must use Alternative Credit Hours.
Clock hours Credit hours Alt Credit hours

Lecture 400.0 40.0 40.0

Lab 85.0 425 40

Internship/Externship | 450 g 6.0 6.0

(Total) 665.0 50.25 50.0

@ My Credt Hour Conversion Calculation Difers From The Calcu RS x|

m ‘ | . ¥ My Documents ¥ Working Files v Edvera Documents - [@jl Search Edvera Docum...
Please enter your credit hours above in the "Alt Credit Hours" cc
Organize ¥  New folder £ o~ .ﬂ.

-

‘ Documents library arangeby:  Folder ~

| Edvera Documents
Supporting Documentations h
o X Accreditation letter X Instructors-Degree X Program-Objectives
1. Please attach a copy of the program's curriculum outline. You = L Admissions-Requirements % Misc-Trem
X Advisory-Committee “X Misc-Trem-2
=] X catalog-checkist % Misc-Item-3
ok X Degree-Curriculum L Misc-Trem-4
< “X Enrolment-agreement “X Misc-ltem-5
=+ Addfies.. | Supporting documents X enrolment-checkist “L Misc-Item-6
X Equipment-List X program description

2. Please attach instructor(s)' resume or a seg| A= electronic

X Graduation-Requirements "% program description-MA-Degree
X mstructor-List

Uploading program =l

curriculum flle File name: [Program-Curriculum j IAII Files j

. 2:55PM
* ) 48 10/28/2014 ™
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Program Verification Form: (Continued): The example below shows that Questions #1-#3 have been
answered by uploading files and Question #4 has been answered by typing the appropriate answer into
the text box.

3 Program Verification F- x | s
« C' | @ https://oh.edvera.com/documents/92/document_submissions/8734 w =
EDvera - Dashboard  Documents  Help [ Jonn smith ~ .

Supporting Documentations

1. Please attach a copy of the program's curriculum outline. You may use the [0 . or you may upload another document that contains the required information.

= Add fies..  Supporting document:

Program-Curriculum pdf Updated 10/28/2014 02:56PM i |

Uploaded File

N

. Please attach instructor(s)' resume o
they teach.

#ists the instructor names, degree(s) they hold, where they obtained their degree(s) and the courses

+ Add fies..  Supporting dg

Instructor-List pdf

Uploaded File Updated 10/28/2014 02:56PM i |

©

. Please attach a copy of the'

+ Addfies.. Supporting documents

program description.pdf Updated 10/28/2014 02:57PM [ i |

-

_ Identify specific program objectives.
Program objectives typed here.........

Answer provided in text box

Ifyou have this information in a document, please upload it below:

+ Addfies.. Supporting documents

o

List the requirements for admission to the program.

el 1 R RN G5 sG] | |

Support | -

. 2:57 PM
* ) 48 10/28/2014 ™=
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Program Verification Form: (Continued): The example below shows that Questions #5,6, and 8 have
been answered by uploading files and Question #7 has been answered by typing the appropriate answer
into the text box. If the user needs to remove or replace a file that was previously uploaded, click on the
red trash icon on the far right of the uploaded file. Then upload the replacement file.

geremge o

<« C | & https://oh.edvera.com/documents/92/document_submissions/8734 ity

Dashboard  Documents  Help W Jonn smith -

P
Ifyou have this information in a document, please upload it below:
=+ Addfies.. Supporting documents
Admissions-Requirements. pdf U ploaded Flle Updated 10/28/2014 02:58PM ﬂ

@

. List the graduation requirements.

Ifyou have this information in a document, please,

+ Addfies.. Supporting documen

Uploaded File

te would be qualified.

Graduation-Reqguirements.pdf

-~

. List representative job titles for which gra
1. Accounting assistant
2. Account Clerk
3. Billing Clerl

Answer provided in text box

Ifyou have this information in a document, plea™

+ Addfies.. Supporting documents

@

. List the equipment, instructional material provided for the program, and the plan of acquisition.

Ifyou have this information in a document, please upload it below

+ Addfies.. Supporting dog

Equipment-List pdf U ploaded File Updated 10/26/2014 02:58PM [ i |

eed B S0 B P P W o2 @ 3] |

. 3 2:59 PM
R 10/28/2014




Ohio/Edvera
Data Verification Instructions
Page |31

Program Verification Form: (Continued): After the user has completed the “Supporting
Documentation” section, the user should proceed with answering the questions related to program
type. In the example below, all questions have been answered “No”. If a question is answered “Yes”
the user will be asked to provide additional information. (See next page). Also note that at the bottom
of the page there is a “Save” button. At anytime in the process the user can click on this button to save

the current information that has been entered.

3 Program Verification F- x §__§ o= ol e
« C' | & https://oh.edvera.com/documents/92/document_submissions/8734 w =
= Dashboard Documents Help [l Jonn Smith ~
A
Ifyou have this information in a document, please upload it below:
+ Addfles.. Supporting documents
Equipment-List pdf Updated 10/26/2014 02:58PM i |

Program Type Specific Questions

1. Is this program a clock hour program?
) Yes @ No

S}

. Does this program require approval of another state agency?
Yes ® No

©

. Do graduates of this program require a state license or other certification in order to become employed?

) Yes @® No

s

. Does this program require clinical externships?
Yes ® No

o

. Is any part of this program offered via distance education?
Yes ® No

@

. Is the program a “Major'?
Yes @® No

~

. Is this program a "Concentration"?
Yes [} No

Program Award Level Information

There are no questions to be displayed for the award level chosen. |

Save and Elt Save }‘unmit

Support | -

. 3:00 PM
* @ 43 10/28/2014
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Program Verification Form: (Continued): In the example below, the user has answered “Yes” to

Question #5 concerning distance education. Note that additional information is now required related to
the distance education portion of the program.

E3 Program Verffication F % W\ | =i
<« C' | @ https://oh.edvera.com/documents/92/document_submissions/8734 7 =
EDvera -
Yes @® No

3. Do graduates of this program require a state license or other certification in grder to become employed?

4. Does this program require clinical externships?

[ {ow ”

de> 8 Ho Yes” answer has prompted

5. Is any part of this program offered via distance education?
f*] Yes © No

o

vee S ] 0 & P P W0 [E[€ M) |

Yes @® No

request for additional information

ducation courses, please identify the specific courses are going to be offered via distance education
education or onsite fraining. If the entire program is offered via distance education, please designate "all

If the program will contain both onsite residential courses and dis™
Please also identify courses where the student may elect either dista
courses” as distance education.

Ifyou have this information in a document, please upload it below:
+ Addfies.. Supporting documents
What method of communications will the school use to deliver instructions (e.g. Internet, correspondence, paper, other)? If special software is used as the primary median for

instruction, please identify it, and the extent of faculty training needed with the software to become proficient. Please note that if the school changes software vendors or makes
other substantive changes to how the course is delivered to students. the new information must be submitted to the Board via a program revision request.

Ifyou have this information in a document, please upload it below:
+ Addfies.. Supporting documents |

In many programs, completion of coursework requires specific computer hardware and/or software proficiency. Who will supply the computer hardware/software? How will the
school determine if the prospective student is computer literate sufficiently to understand the instructions?

Ifyou have this information in a document, please upload it below:

+ Addfies..  Supporting documents

. 3:01 PM
* ) 48 1072872014
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Program Verification Form: (Continued): Once the user is finished entering the information into the
program verification form, they can scroll to the bottom of the page and click on either “Save and Exit”
or “Submit”. The user should only “Submit” the Program Verification Form if you are finished entering
all the information for this particular program. For the first example, the user in this case will click on

“Save and Exit”.

/& o v -\

< C' | & https://oh.edvera.com/documents/92/document_submissions/8734 bitg

EDvera - Dashboard Documents Help [l John Smith ~

Ifyou have this information in a document, please upload it below:

+ Addfies.. Supporting documents

Equipment-List pdf Updated 10/26/2014 02:58PM [ i |

Program Type Specific Questions

1. Is this program a clock hour program?

Yes @ No
2. Does this program require approval of another state agency?
Yes No
3. Do graduates of this program require a state license or other certification in order to become employed?
@ Yes @ No
4. Does this program require clinical externships?
J Yes ® No
5. Is any part of this program offered via distance education?
Yes ® No
6. Is the program a “Major'?
2 Yes @® No
7. Is this program a "Concentration"?

Yes @® No

Program Award Level Information

There are no questions to be displayed for the award level chosen.

Save and Exit Save Submit — v
o OS]0 P P W o ] @ || | [mo e
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Program Verification Form: (Continued): If you click on “Save and Exit” you will return to the
“Documents” section of your school’s portal and see the current “In Progress” documents. In the
example below we see the Data Verification Form and the Program Verification Form that are both in
progress. Note that the status for the documents is listed as “Unsubmitted”. To return to either of
these documents click on the “Edit/Submit” button. In this example, the user will click on the
“Edit/Submit” button for the Program Verification Form.

3 Documents : EDvera =

€ C' @ https://oh.edvera.com/document_submissions &l =

EDvera - Dashboard Documents Help . John Smith -

Document has been saved

Documents

New ~  InProgress  Document Archive

Data Verification Form Ecivsubmit | View/Comment

Cyanna Test School (2014-10-27)
status:

Suppeorting document submissions:

Program Verification Form Edit'Submit | View/Comment
Accounting _ Dioloma Brogram (2014-10-28)

© 2014 EDvera
SECYANNA Back to top

3:06 PM
* D) %8 1a014™

o] ] )0 1 P P W 0| H]@ ed]iM| |
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Program Verification Form: (Continued): When the user clicked on the “Edit/Submit” button for the
Program Verification Form there were returned to the page shown below for the Accounting Program

Verification Form. Once this Program Verification Form has been completed the user can scroll to the
bottom of the page and click on the “Submit” button.

& Program vertcaton 7 =

<« C' | & https://oh.edvera.com/documents/92/document_submissions/8734/edit =

Program Verification Form

EDvera - Dashboard ~ Documents  Help B Jonhn Smith ~ N
|
Program Information

Program Name  Accounting Estimated Program $ 10000.0
Tuition =
Program Award Level Diploma Program v Estimated Program Fees ~ § 500.0
Length Of Program | 52 weeks v

Estimated Program $ 00
Other Costs

CIP Code | 52 0301 - Accounting. v
Enter CIP codes in the format ##.##8#. You can also search using keywords. See nces.ed.gov for more information
Program Hours
Total Or Per Week @® Total & Per Week

Hour Type (@ Clock @® Quarter Semester

Hours must be in whole or half credit hours. Schools using fractional hours must use Alternative Credit Hours.
Clock hours Credit hours Alt Credit hours

Leclure 4000 00 400
Lab 850 0.0 4.0
Internship/Externship | 459 g 0.0 6.0
(Total) 0.0 0.0 0.0

[ My Credit Hour Conversion Galculation Differs From The Calculation Above. -
e Sl S0 25175 P Wi o5 (A @ el | =

2 E [(}J) {3 10[28!2014-
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Program Verification Form: (Continued): When the user clicked on the “Submit” button for the
Program Verification Form they were directed to the page shown below for the Accounting program’s
verification form. This Program Verification Form is now “Pending Office Operations Approval”. The
user can now review the information submitted but it cannot be changed. The user can also “Print” the
information that was submitted by clicking on the “Print” button or generate an electronic zip file that
can be saved by the user by clicking on the “Generate Zip” button.

To print the document or generate an

3 Program Verification F- x §__§
L C | & https://oh.edvera.com/documents/92/document_submissions/8734 e|eCtr0niC zip f||e C|iCk her‘e =

= Dashboard Documents Help shn Smith ~

Document has been saved

Prog ram Verification Form ¢ Back to Data Verification Form| | = Generate zip & Print
Submission | Comments () Status

Program Information

Estimated program
tuition

Program name

This program verification form for the Accounting

Program award level Diploma Program

program is now pending office review

Length of program 52
Program hours

Cip code

Program Hours

Clock Credit  Alt credit Total Per Week  Total
hours hours hours

Lecture 4000 0.0 400

Hourtype guarter
Lab 85.0 0.0 4.0
Internship/Externship 180.0 0.0 6.0
Total 0.0 0.0 0.0

Supporting Documentations

. ) 3:23PM
* @ 43 10/28/2014 =

1 Curricnlnm atlina:
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Program Verification Form: (Continued): Once the user is prepared to continue with completing the
Data Verification Form they can click on the “Back to Data Verification Form” button.

& o vereaon >

€ — C' |3 https://oh.edvera.com/documents/92/document_submissions/8734 =

EDvera - Dashboard Documents Help [l John Smith ~

Document has been saved.

Prog ram Verification Form < Back to Data Verification Form | |#8 Generate Zip = #& Print
Submission =~ Comments ) Status:

Program Information L

Program name | Accounting Estimated program $10,000.00
tuition
Program award level | Diploma Program Estimated program fees | $500.00
Length of program 52 Estimated program other | 5000
costs
Program hours 950
Cipcode | 52.0301 - Accounting

Program Hours

Clock Credit  Alt credit
hours hours hours

Total Per Week Total

Lect 400.0 0.0 400

ks Hourtype quarter
Lab 850 00 40
Internship/Externship 180.0 0.0 6.0
Total 0.0 0.0 0.0

Supporting Documentations

mee S| S 0) %P5 P WO [N ][€@ 3B |

. 3:23PM
* () 48 10/28/2014 ™




Ohio/Edvera
Data Verification Instructions
Page |38

Data Verification Form: Section 3 (Continued): When the user clicked on the “Back to Data
Verification Form” button they were returned to the first page of the Data Verification form shown
below. Since the user has already completed Sections 1 & 2, the user will return to Section 3 “Programs
and Instruction” to complete the Program Verification Forms for any remaining programs [Note: If there
are no other programs at the school or if all Program Verification Forms have been completed, the user

can proceed directly to Section 4.]

£ Data Verffication Form x §__§

« C | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit gl

Documents W John Smith ~

EDvera - Dashboard Help

Data Verification Form

1. Institution Information 2. Admissions & Recruiting | 3. Programs & Instruction [ 4. Faculty & Staff 5. Review & Authorization

General

School Name | Cyanna Test School Country United States v

Eionc NUmMber i) 614 6675509 Click here to return to Section 3 and
FaxNumber | 6145552222 complete the remaining program

verification forms

Web Address | cyanna.com
State Ohio v

Zip Code 43215

Contacts

Primary Contact John Smith (johnsmith@cya v | &  + School Director John Smith (johnsmith@cya v &  +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” button to add accreditation details.

[0 My Agency Doesn't Appear Here x
Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v -
Support | -
[E = 1 (Vo D« (P (W 1 I: c - . 3 3:24 PM
st @ | u_,',;| Dm Y p:‘g PJ w.4 L /&‘: - " fk 1) 43 10/28/2014™
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Data Verification Form: Section 3 (Continued): When the user returns to Section #3 the list of
programs will appear again. Note that the Accounting program now shows that the Program
Verification Form has been submitted for that program. To start the process for submitting another
Program Verification Form, click on the “+Program Verification Form” button.

'G Data Verffication Form x § % = i |
<« C' | & https://oh.edvera.com/documents/93/document_submissions/8717/edit?section=207 =
EDvera - Dashboard  Documents  Help W Jonn Smith ~

Data Verification Form
1. Institution Information 2. Admissions & Recruiting =~ 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization
1. Which instructional program modes does your institution offer?

(¥ Distance Education
[# Resident

2. Please submit the Program Verificatio
This button will continue the program verification process

Note: to add an additional program, clic] Program Verification Form button again

+ Program Verification Form

o Accounting (submitted) [FT - Diploma Program
o Bartendil bmissi - Certificate P e . o

i M S e The program verification form for the Accounting
o Medical Assisting (no submission) - Associate of Applied Sciengg

» Medical Assisting {no submissian) - Diploma Program program has already been submitted.

= Nursing (no submission) - Diploma Program

Save and Exit Save Save and Proceed to Next Section

== @ 2014 EDvera
ECYANNA EdzRiatap

| Support

3:27 PM

2 E [(}J] QB 10[28[2014-
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Program Verification Form: (Continued): When the user returns to the Program Verification Form
main page they will see the drop-down list of programs again. To start a new Program Verification
Form, select another program from the list. For the next example, we will select the Medical Assisting
— Associate of Applied Science Program.

& Program vertcaton 7 =

<« C' | & https://oh.edvera.com/documents/92/document_submissions/new?parent_id=8717 =

EDvera - Dashboard Documents Help [l sohn Smith ~

Program Verification Form

Please select the program you would like to update:

| Medical Assisting - Associatt ¥

Accounting - Diploma Program
Bartending - Certificate Program

Iiedical Assisting - Diploma Program
Nursing - Diploma Program

® 2014 EDvera
7
SCYANNA Back to top

| Support

. 3129 PM
R 10/28/2014

red S| 2] 0 B PSP W0 (2] € 2| |
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Program Verification Form: (Continued): The Program Verification Form for the Medical Assisting —

Associate of Applied Science Program should be completed in the same manner as the previous Program
Verification Form.

3 Program Verification F- x | s
« C' | @ https://oh.edvera.com/documents/92/document_submissions/8736/edit w =
EDvera - Dashboard  Documents  Help [ Jonn smith ~ :

Program Verification Form

Program Information

Program Name | Medical Assisting Estimated Program | § 20000.0
Tuition |
Program Award Level | Associate of Applied Science v Estimated Program Fees | § 15000
Length Of Program | 24 months v

Estimated Program $ 00
Other Costs

CIP Code | 51.08 - Allied Health and Medical Assisting Services.

CIP Code

Enter CIP codes in the format ## ####. You can also seafph using K8 bre information

Program Hours

Total Or Per Week ® Total © Per Week

Hour Type (O Clock @ Quarter () Semester

Hours must be in whole or half credit hours. Schools using fractional hours must use Alternative Credit Hours.
Clock hours Credit hours

Lecture 600

Lab 400 20

Program Hours

Internship/Externship | azg

(Total) 1360 92

[ My Credit Hour Conversion Calculation Differs From The Calculation Above. Support | -
=] Bl ] o & P P o] (2@ & | [eoe 2=

10/28/2014
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Program Verification Form: (Continued): Note that there is an additional question about the program
advisory committee on this form [at the bottom of the page below] since it’s a degree level program
that requires an advisory committee. Once this Program Verification Form has been completed the user
can scroll to the bottom of the page and click on the “Submit” button.

geremge o

il —

<« C' | & https://oh.edvera.com/documents/92/document_submissions/8736/edit ity

EDvera - Dashboard Documents Help Bl Jonn smith -

Program Type Specific Questions

1. Is this program a clock hour program?
Yes ® No

&)

. Does this program require approval of another state agency?
Yes ® No

w

. Do graduates of this program require a stafe license or other certification in order to become employed?
Yes @® No

=

. Does this program require clinical externships?
Yes ® No

2

Is any part of this program offered via distance education?

Yes ® No
6. Is the program a “Major'?
J Yes @® No
7. Is this program a "Concentration"?

) Yes @® No

Program Award Level Information
Additional question for

« Submit a list of the advisory committee members with a current occupation on each individual member.
degree programs

+ Addfies.. Supporting documents

Updated 10/28/2014 03:33PM

Advisory-Committee_pdf

Save and Exit Save Submit

Submit program verification form when finished

Support | -

3:33PM

2 E [(}J] QB 10[28[2014-
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Program Verification Form: (Continued): When the user clicked on the “Submit” button for the
Program Verification Form they were directed to the page shown below for the Medical Assisting
program’s verification form. This Program Verification Form is now “Pending Office Operations
Approval”. The user can now review the information submitted but it cannot be changed. The user can
also “Print” the information that was submitted by clicking on the “Print” button or generate an
electronic zip file that can be saved by the user by clicking on the “Generate Zip” button. Once the user
is prepared to continue with completing the Data Verification form they can click on the “Back to Data

Verification Form” button.

I/ o vercaion -\ o
< C' | & htips://oh.edvera.com/documents/92/document_submissions/8736 o =
EDvera - Dashboard Documents Help - John Smith ~ =

Document has been saved.

Prog ram Verification Form < Back to Data Verification Form | 58 Generate Zip = #& Print
swmission | Comments @ | sias TR |

Program Information

Program name  Med

This program verification form for the Medical

Program award level  Associate of Applie

Assisiting program is now pending office review

Length of program 24

Program hours

Cipcode | 51.08 - Allied Health and Medical Assisting Services

Program Hours

Clock hours Credit hours Total Per Week  Total

Lecture 600.0 00

Lab 400.0 00 Hourtype quarter
Internship/Externship 360.0 0.0
Total 00 0.0

Supporting Documentations

1. Curriculum outline: =
e SIS0 (25 1P P W oF] (K] @ ] | [one.
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Data Verification Form: Section 3 (Continued): When the user clicked on the “Back to Data
Verification Form” button they were returned to the first page of the Data Verification form shown
below. Since the user has already completed Sections 1 & 2, the user will return to Section 3 “Programs
and Instruction” to complete the Program Verification Forms for any remaining programs [Note: If there
are no other programs at the school or if all Program Verification Forms have been completed, the user

can proceed directly to Section 4.]

£ Data Verffication Form x §__§

« C' | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit e =

Documents W John Smith ~

EDvera - Dashboard Help

Data Verification Form

1. Institution Information 2. Admissions & Recruiting | 3. Programs & Instruction | 4. Faculty & Staff 5. Review & Authorization

General
School Name Cyanna Test School

Country United States v

Phone Number  614-867-5303 Click here to return to Section 3 and
FaxNumber 6145552222 complete the remaining program

verification forms

Web Address | cyanna.com
State Ohio v

Zip Code 43215

Contacts

Primary Contact John Smith (johnsmith@cya v | &  + School Director John Smith (johnsmith@cya v &  +

Accreditations

Please list details for each accreditation that you hold. Please note, SBCCS is not an accreditor. Click on the "Add an Accreditor” button to add accreditation details.

O] My Agency Doesn't Appear Here x
Accreditation Agency Accrediting Commission of Career Schools and Colleges (ACCSC) v -
Support | -
| Blzlo #E P o] @ & FLIL
& @ u_.',| Dw s p.—‘ P w. \) /&‘ 3 " ‘,L = E[(}UQBIOIZ&QOH-
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Data Verification Form: Section 3 (Continued): When the user returns to Section #3 the list of
programs will appear again. Note that both the Accounting program and the Medical Assisting program
now show that the program verification form has been submitted for those programs. To start the
process for submitting another program verification form click on the “+Program Verification Form”
button. This will return the use to the start of the program verification process once again.

'ﬂ Data Verification Form x §__§ = |
< C' | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit?section=207 =
EDvera - Dashboard Documents Help - John Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting =~ 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

Which instructional program modes does your institution offer?
@ Distance Education

[« Resident

)

Please submit the Program Verification Fg

| B ) l This button will continue the program verification process

o Accounting (submitted) [ - Diploma Program

o Bartending (no submission) - Certificate Program

o Medical Assisting (submitted) [ - Associate of Applied Science The program Veriﬂcation forms for the

= Medical Assisting (no submission) - Diploma Program

5 NUrsIig (o submIssIonY-= DIk Frogran Accounting and Medical Assisting programs

have already been submitted.

Save and Exit Save Save and Proceed to Next Section

- © 2014 EDvera
ECYANNA Back to top

| Support

. : 3:36 PM
* () 48 10/28/2014 ™
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Data Verification Form: Section 3 (Continued): When the user has completed all the Program
Verification Forms, they should see all of the programs listed as “submitted” and coded in the color

green (see below). The user can click on “Save and Proceed to the Next Section” which will take the user
to Section 4 of the Data Verification Form

'@ Data Verffication Form x | £3 Program Verification F+ xY@ Data Verification Form x [=ies

« C' | & https://oh.edvera.com/documents/93/document_submissions/8717/edit?section=207 e =

EDvera - Dashboard Documents Help [l Jonhn Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting =~ 3. Programs & Instruction 4. Faculty & Staff 5. Review & Autharization

1. Which instructional program modes does your institution offer?
¥ Distance Education

# Resident

2. Please submit the Program Verification Form for all of the currently approved programs listed below:

+ Program Verification Form
Note: to add an additional program, click the Program Verification Form button again.

o Accounting (submitted) [T - Diploma Program

The program verification forms for all

o Bartending (submitted) [T - Certificate Program
> Medical Assisting (submitted) [[737] - Associate of Applied Science programs have been submitted.
o Medical Assisting (submitted) [ - Diploma Program
o Nursing (submitted) 5 - Diploma Program

Save and Exit Save Save and Proceed to Next Section

- © 2014 EDvera
ECYANNA Back to top

| Support

3:44PM

# E [G)) ig 10!28!2014-
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Data Verification Form: Section 4: Section 4 requires that the user verify the current school director.
If the information listed is correct, the user can the click on “Save and Proceed to the Next Section”
which will take the user to Section 5 of the Data Verification Form. If the name of the current Director is
incorrect, the user should click on the “New Director Change Form” to submit information about the

current school director.

’E Data Verfication Form = | £ Program Verffication F+ x | £33 Data Verffication Form * & J = |

« C' | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit?section=204 o=

EDvera - Dashboard Documents Help [l John Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction § 4. Faculty & Staff | 5. Review & Authorization

1. The following list contains all of the gelictors that we have on file for your institution. Please uncheck any directors that are no longer at your institution, or submit an additional new
director request for any directors,

Name of current school director

[# John Smith

+ New Director Change Form

To change the school director click here

Save and Exit Save Save and Proceed to N&

@ 2014 EDvera
ECYANNA Back to top

| Support

a 3:44 PM
@ [(})) Qa 10!28!2014-
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Director Change Form: |If the user clicks on “New Director Change Form” in Section 4 they will be
brought to this page to submit information about the current school director. To add a new director
click on the “+” button next to the currently listed director and you will be asked to add the new
director’s contact information. One the user has added the new director and completed the rest of the
guestions on this page they should click on “Submit” at the bottom of the page and then return to the

main page of the Data Verification Form to complete Section 5.

’G Data Verification Form % Y[B Program Verffication F« x7@ Director Change Form x [T

« C' | & https://oh.edvera.com/documents/83/document_submissions/8743/edit w =

EDvera - Dashboard Documents Help @ Jonn Smith ~

Director Change Form

Director Assignment

School Director  John Smith (johnsmith@cya v C’i

Click on the “+” to add a

new school director.

Additional Director Information

+ Name of School Where Employed

. Have you ever had a diploma, credential, license, or certificate denied, revoked or suspended?

Yes O No
. Have you ever been found guilty of, pleaded guilty to, or entered a plea of no contest to a charge of immoral conduct?

5]

© Yes © No
. Have you ever been dismissed or asked to resign from any position for immoral or unprofessional conduct?

w

© Yes © No
. Have you ever been sued successfully for fraud or deceptive trade practice?

s

© Yes © No
. Have you ever been convicted of a felony or a misdemeanor other than minor traffic offenses?

o

(Verified explanation required plus: (1) certified copy of final judgment; (2) copy of probation order/release.)
© Yes © No

Education

+ List any relevant post-secondary education credentials and degrees awarded.

e Sl S0 B PSP o] (M@ i | [evs. e
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Data Verification Form: Section 4 (Continued): When the name of the current director listed is
correct, the user should click on “Save and Proceed to the Next Section” which will take the user to

Section #5: Review and Authorization.

'E Data Verfication Form x Y £33 Program Verfication F+ xrm Data Verification Form x §_§ [T

« C' | @ https://oh.edvera.com/documents/93/document_submissions/8717/edit?section=204 w =

EDvera - Dashboard  Documents  Help [ John Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction ~ 4. Facully & Staff =~ 5. Review & Authorization

1. The following list contains all of the directors that we have on file for your institution. Please uncheck any directors that are no longer at your institution, or submit an additional new
director request for any directors not shown here.

# John Smith
+ New Director Change Form
Save and Exit = Save = Save and Proceed to Next Section

= © 2014 EDvera
=
SECYANNA Back fo top

| Support

. 3:44 PM
* ) %8 1072872014
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Data Verification Form: Section 5: In Section #5 the user can review the information that has been
previously entered into the Data Verification Form.

/6 o e o V63 regom e < oo vericmonor N

« C' | & https://oh.edvera.com/documents/93/document_submissions/8717 /edit?section=208 o=

= Dashboard Documents Help [l John Smith ~

Data Verification Form

1. Institution Information 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff | 5. Review & Authorization

General
School Name Cyanna Test School Phone Number 614-867-5309
Address 123 Main St Fax Number 614-555-2222
Columbus OH 43215
Web Address hitp://cyanna.com
Contacts
Primary Contact John Smith School Director John Smith

Accreditations

Accrediting Commission of Career Schools and Colleges (ACCSC)

Accreditation Date Expiration Date
+ 2013-03-01 + 2017-03-01
Conditions

Accreditation letter

B Accreditation letter.pdf

e S 0 5 P P W0 [S[€ (8] |

Support | -

. 3:46 PM
* ) 48 10/28/2014 ™
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Data Verification Form: Section 5 (Continued): Once the user has reviewed the information, the form
is ready to be submitted. The user can click on the attestation at the bottom of the page and click
“Submit” and the Data Verification Form will be submitted to the SBCCS staff for review.

'E Data Verfication Form x Y £ Program Verfication i« xrm Data Verification Form x §_§ [T

« C' | @ https://oh.edvera.com/documents/93/document_submissions/8717/edit?section=208 w =

EDvera - Dashboard  Documents  Help @ John smith ~

1. Institution Information = 2. Admissions & Recruiting 3. Programs & Instruction 4. Faculty & Staff 5. Review & Authorization

o Medical Assisting (submitted) - Associate of Applied Science
o Medical Assisting (submitted) - Diploma Program

o Nursing (submitted) - Diploma Program

Faculty & Staff
1. The following directors are on file for this organization
o John Smith

Attestation

DIB\,' clicking this checkbox you are verifying that to the best of your knowledge and belief the forgoing information is true and correct.

Save and Exit Save Submit

= @ 2014 EDvera
C(:(_,‘n ANNA Back fo top

Support | .

. 3:47 PM
* ) %8 1072872014

exd 208 2 7S 3 o 5@ 3l |



Data Verification Form: Section 5 (Continued):

Data Verification

Ohio/Edvera
Instructions

Page |52

Once the user has submitted the form it will be

“Pending Office Operations Approval” (see below). The user can also print the form or save an
electronic zip file of the Form on this page.

'E Data Verfication Form x ' £3 Program Verffication F- xrm Data Verification Form »

= ss

« [+ https://oh.edvera.com/documents/93/document_submissions/8717

EDvera - Dashboard ~ Documents  Help
Document has been saved.
Data Verification Form
Submission | Comments ) IStatus-
General
School name | Cyanna Test School Phone number
Address | 123 Main St Fax number
Columbus OH 43215
Web address
Contacts

Primary contact | John Smith

Accreditations

School director

Accrediting Commission of Career Schools and Colleges (ACCSC)

Accreditation Date
« 2013-03-01

Conditions

Accreditation letter

B Accreditation letter pdf

Expiration Date
« 2017-03-01

4 Back to Documents.

614-867-5309

hitp//cyanna.com

John Smith

[ Jonn Smith ~ ﬁ

& Print

Support | -

. 3:52 PM
* ) %8 1072872014
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Data Verification Form: Approve Process: When the user returns to the documents section they will
now see the Data Verification Form and all the Program Verification Forms are “Pending Office
Operations Approval”. When the user has reached this point, the next step will be to wait until the
forms that have been submitted are reviewed by the SBCCS office. Once the forms have been reviewed,
the user will receive an email notice and you can log back into the system to assure that the forms have
been accepted and/or to correct any errors or omissions.

EDvera - Dashboard ~ Documents  Help W Jonn smith ~ =
Data Verification Form ViewiComment
CyanngIesiSchonl (2044-10

2 nding Office Operations Approval

Supporting document submissions:

Program Verification Form
Accounting - Diploma Program (2014-10-28
L3 E10ER  Pending Office Operations Approval

Program Verification Form
Medical Assisting - Associate of Applied Science (2014-10-28)

151 (T Pending Office Operations Approval

View/Comment

View/Comment

Program Verification Form
Bartending - Certificate Program (2014-10-28)

1151 (T Pending Office Operations Approval

View/Comment

Program Verification Form
Medical Assisting - Diploma Program (2014-10-28)

LTFIITH pending Office Operations Approval

View/Comment

Program Veritication Form
Nursing - Diploma Program (2014-10-28)

b & [T Pending Office Operations Approval

View/Comment

Support -
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Data Verification Form: Approval Process (Continued): After the forms have been reviewed, the user
can log back into the system and return to the Documents section to review pending documents. In the
example below while the Data Verification Form is still “Pending Office Operations Approval” the status

of the Program Verification Forms has changed. Three of the Program Verification Forms have been

“Approved” and two of the forms have been “Reverted”. The user will need to correct the reverted
forms. To make corrections, the user should click on the “View/Comment” button. In this example, the
user will click on the “View/Comment” button for the Nursing program.

EDvera - Dashboard  Documents  Help [l Jonn Smith ~

Data Verification Form View/Comment

Cyanna Test School (2014-10-27
LS LTEY  Pending Office Operations Approval I

Supporting document submissions:

Program Verification Form View/Comment
Medical Assieting - Diploma Program (2014-10-28)

Status: Appmved

Program Verification Form View/Comment

Medical Assisting - Associate of Applied Science (2014-10-28)
Status: [T

Program Verification Form Edit/Submit View/Comment
Nursing - Diploma Program (2014-10-28)

Status: Revened

Program Verification Form View/Comment

Bartending - Certificate Program (2014-10-28)
Status: T

Program Verification Form Edit/Submit View/Comment
Accounting - Diploma Program (2014-10-28)

Status:

| Support | B
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Data Verification Form: Approval Process (Continued): When the user clicks on the “View Comment”
button they will be returned to the Program Verification Form. There are three tabs at the top of the
form: “Submission”, “Comments” and “Status”. In the example below the user is currently looking at
the “Submission” section which shows the information that has been submitted. [Note: No edits to the
submission can be done in this section. The user must return to the previous page and select
“Edit’/Submit” to edit the information.] In the “Comments” there is a “1” indicating that a comment
has been made. To read the comment click on the “Comments” tab.

Dashboard Documents Help . John Smith ~

Prog ram Verification Form < Back to Data Verification Form  # Generate Zip & Print

Submission | Comments @} || Status:

Program Information

Program name | Nursing Estimated program tuiton ~ $0.00
Estimated program fees | $0.00
Program award level Diploma Program
Estimated program other $0.00
Length of program costs

Program hours

2d Nurse (RN, ASN,

Cip code

Program Hours

Clock  Credit e N Ve | Suppon | =l

H1B% v g
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Data Verification Form: Approval Process (Continued): When the user clicked the “Comments” tab
they are brought to this page that shows the comment that was made. The comment below instructs
the user as to what corrections need to be made to this Nursing Program Verification Form. In order to
make the corrections the user will need to return to the “Documents” section.

EDvera - Dashboard  Documents  Help W John Smith ~

Prog ram Verification Form < Back to Data Verification Form &2 Generate Zip & Print

Submission | Comments @) | Status:

John Ware 02:13 PM EST on 11 Dec 2014 (9 minutes ago)

The program was missing the following items:
1. List of clinical sites

2. List of program equipment.

Please correct and re-submit.

: © 2014 EDvera
ECYANNA Back to top

| Support |

https://oh.edvera.com/documents/92/document_submissions/8741#document_comments + 125% ¥ v
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Data Verification
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To make corrections to any of the forms the

user needs to click on the “Edit/Submit” button next to the form. Note that only forms the need
corrections have an “Edit/Submit” button. In the example below, the user will click on “Edit/Submit” to
make corrections to the Nursing Program Verification Form.

EDvera -

Dashboard Documents Help

Data Verification Form

Cyanna Test School (2014-10-27)
Status:

Supporting document submissions:

Program Verification Form
Medical Assisting - Diploma Program (2014-10-28)

Status:

Program Verification Form
Medical Assisting - Associate of Applied Science (2014-10-28)

Status:

Program Verification Form To make corrections click
Nursing - Diploma Program (2014-10-.

Status:

on this button

Program Verification Form
Bartending - Certificate Program (2014-10-28)

Status:

Program Verification Form
Accounting - Diploma Program (2014-10-28)

Status:

B John Smith ~

View/Comment

View/Comment

View/Comment

Edit/Submit

View/Comment

Edit/Submit

View/Comment

View/Comment

| Support | B

®125% ¥ g
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Data Verification Form: Approval Process (Continued): When the user clicked on “Edit/Submit” for
the Nursing program they are brought back to the Program Verification form for the Nursing Program
which can now be edited or corrected based upon the comments that the user previously viewed.

EDvera - Dashboard ~ Documents  Help [l John Smith ~

Program Verification Form

Program Information

Program Name Nursing Estimated Program $ 10000
Tuition
Program Award Level Diploma Program j Estimated Program Fees $ 1000
Length Of Program

Estimated Program Other $ 500
i j Costs

CIP Code 51.1601 - Nursing/Reqgistered Nurse (RN, ASN, BSN, MSN). -

Enter CIP codes in the format #2385, You can also search using keywords. See nces.ed.gov for more information.

Program Hours

Total Or Per Week @ Total C PerWeek | Support | _I

®125% T g
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Data Verification Form: Approval Process (Continued): Once the user has made the necessary
corrections, the user should scroll to the bottom of the page and click on “Re-Submit”. [The user can
also click on “Save” or “Save and Exit” if they are not ready to re-submit.]

EDvera - Dashboard ~ Documents  Help [l John Smith ~

<+ Addfiles.. Supporting documents

6. Is the program a “Major’?
C Yes @ No

7. Is this program a "Concentration"?
C Yes @& No

Program Award Level Information

There are no questions te be displayed for the award level chosen.

Save and Exit = Save] Re-submit

) © 2014 EDvera
SCYANNA Back to top

=
I Suppoﬂ =
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Data Verification Form: Approval Process (Continued): When the user clicked on “Re-Submit” they

are taken back to the page below that shows that the Nursing Program Verification Form is now
“Pending Office Operations Approval” again. The user can return to correct the remaining documents
by clicking on the “Documents” tab at the top of the page.

EDvera - Dashboard  Documents  Help [ John smith ~

Document has been saved.

Prog ram Verifi cation Form < Back to Data Verification Form = B2 Generate Zip & Print

Submission Comments o E1C IO Pending Office Operations Approval

Program Information
Program name Nursing Estimated program tuition $10,000.00
Estimated program fees $1,000.00
Program award level Diploma Program
Estimated program other $500.00
Length of program costs

Program hours

Cip code 51.1601 - Nursing/Registered Nurse (RN, ASN

Pranram Haniirs | Suppon | =l

HAB% v g
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When the user returns to the documents

section, the user will now see the Nursing Program Verification Form is “Pending Office Operations

Approval” again. The Nursing Program Verification Form will be reviewed again by SBCCS staff. If
additional corrections are needed, the form will be reverted to the user again. If no additional
corrections are necessary, the form will be approved. In the example below, the user will continue the

process of making corrections by clicking on “View/Comment” to view the comments related to the

Accounting Program Verification Form which was also reverted.

EDvera - Dashboard Documents Help

EIEH Approved

Program Verification Form
Bartending - Certificate Program (2014-10-28)

Status:

Program Verification Form

Accounting - Diploma Program (2014-10-28)
Status:

Program Verification Form
Nursing glliplan = 2
[5 105 Pending Office Operations Approval

ECYANNA

I John Smith ~

View/Comment

Edit/Submit View/Comment

View/Comment

© 2014 EDvera
Back to top

| Support | =
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Data Verification Form: Approval Process (Continued): When the user clicked on the “View

Comment” button they were returned to the Accounting Program Verification Form. There are three
tabs at the top of the form: “Submission”, “Comments” and “Status”. In the example below the user is
currently looking at the “Submission” section which shows the information that has been submitted.
[Note: No edits to the submission can be done in this section. The user must return to the previous page
and select “Edit’/Submit” to edit the information.] Inthe “Comments” there is a “1” indicating that a
comment has been made. To read the comment click on the “Comments” tab.

Dashboard Documents Help . John Smith ~

Prog ram Verification Form ¢ Back to Data Verification Form | &= Generate Zip & Print

Submission ~ Comments @)  Status:

Program Information
Program name | Accounting Estimated program tuition | $10,000.00

Estimated program fees  $500.00

Program award level | Diploma Program
Estimated program other $0.00
Length of program 52 costs
Program hours 850
Cip code 52.0301 - Accounting

Program Hours
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Data Verification Form: Approval Process (Continued): When the user clicked the “Comments” tab
they are brought to this page that shows the comment that was made. The comment below instructs
the user as to what corrections need to be made to this Accounting Program Verification Form. In order
to make the corrections the user will need to return to the “Documents” section. The user will then
proceed to make the necessary corrections to the Accounting Program Verification Form and re-submit

the form for review.

EDvera - Dashboard  Documents  Help W John Smith ~

Prog ram Verification Form < Back to Data Verification Form  #2 Generate Zip & Print
Submission = Comments @)  Status:

John Ware 02:16 PM EST on 11 Dec 2014 (21 minutes ago)

The document is missing the following information:
1. List of instructors.
Please add this information and re-submit.
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Data Verification Form: Final Steps: Once the user has made all the necessary corrections and all the
Program Verification Forms and the Data Verification Form has been approved by the SBCCS staff, the
process is now complete and the user will see the information on the page below under the “In
Progress” tab of the Documents section.

EDvera - Dashboard  Documents  Help [l John Smith ~

Documents

New » | InProgress  Document Archive

No document submissions currently in progress.
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Data Verification Form: Final Steps: If the user wants to review the submitted and approved Data
Verification Form, the forms can be viewed under the “Document Archive” tab in the Documents
section. The Data Verification process is now complete.

EDvera - Dashboard  Documents  Help B John Smith ~
Documents
New - In Progress Document Archive

View

Data Verification Form

Cyanna Test School (2014-10-27)

status: (Y]
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Notes



