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300 Hour Rule - Academic Term Notification

Name of School

Ohio Administrative Code 3332-1-10 requires that any program that exceeds 300 clock hours must be broken into academic
terms for the purpose of collecting tuition and issuing refunds. Schools may only collect tuition and financially obligate
students for individual academic terms.

You have requested approval for the following program that is more than 300 clock hours in length:

Name of Program:

Number of Clock Hours in Program: Number of Required Academic Terms:

The program must be broken into academic terms for the purposeof collecting tuition and fees and issuing refunds. Please
provide a clock hour and course breakdown ofhow the program will be broken into acadmic terms. (Attach separate sheet of
paper if necessary)

DATE OF REVIEW:

REVIEWER COMMENTS:

COMPLETION OF THIS FORM IS REQUIRED BY SECTION 3332 OF THE OHIO REVISED CODE. ALL ITEMS MUST BE COMPLETED!
ALL QUESTIONS MUST BE ANSWERED AND ALL MATERIALS REQUESTED MUST ACCOMPANY THE APPLICATION (FAILURE TO
DO SO WILL RESULT IN THE RETURN OF THE APPLICATION, WITHOUT ACTION, TO THE SCHOOL AND ANY FEES PAID ARE
SUBJECT TO FORFEITURE). YOU ARE REQUIRED TO FILL IN ALL BLANKS. IF NOT APPLICABLE, PLEASE PUT N/A.
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